
 

Private Event Packages & Estimates 

 

 

 
CRYSTAL SPRING GROCERY 

2205 Crystal Spring Ave, Roanoke, VA 24014 
540.595.9113 

hello@csgrocery.com 



We’re here to help make your event easy, memorable, and stress-free. Our custom private event 
space means nothing is one-size-fits-all: Choose your event length, menu, beverages, and alcohol 
service to build a package that works for your needs. 
 

VENUE RENTAL & FOOD/BEVERAGE MINIMUMS  

4-Hour Private Event: $300 room rental  

The room rental is waived when your event reaches a $1,500 minimum in food and 
beverage purchases.  

If the $1,500 minimum is not reached, the $300 room rental will be added to the final bill.  

8-Hour Private Event: $600 room rental  

The room rental is waived when your event reaches a $3,400 minimum in food and 
beverage purchases.  

If the $3,400 minimum is not reached, the $600 room rental will be added to the final bill.  

Additional time: $75/hour  

*Food, nonalcoholic beverages, beer, and wine purchased through Crystal Spring Grocery count 
toward the minimum.  

*Staffing, service fees, taxes, and other fees do not count toward the minimum.  

Your Venue Rental Includes  

 Tables and chairs  
 Disposable plates, utensils, and napkins  
 Disposable tablecloths  
 Basic event signage  
 Event setup  
 Cleanup and trash disposal  

Food, nonalcoholic beverages, beer, and wine purchased through CSG count toward the applicable 
food and beverage minimum.  

Staffing and service fees do not count toward the minimum.  

 



FOOD PACKAGES  

Classic Dinner: $25 per person  

Includes:  

 Choice of 2 entrées  
 Choice of 2 sides  
 House salad  
 Rolls  

Entrée Options  

 Chicken Parmesan – Hand-breaded chicken thighs fried crispy, topped with house 
marinara and baked until golden and bubbly  

 Chicken Piccata – Crispy chicken thighs finished with a citrusy butter, wine, and caper 
sauce  

 Tuscan Chicken – Grilled chicken thighs in a creamy lemon-Parmesan sauce with spinach 
and cherry tomatoes  

 Shrimp Alfredo – Pasta and tender shrimp tossed in our housemade garlic Alfredo sauce  
 Shrimp Scampi – Tender shrimp served over Cajun rice with rich garlic butter  

*Additional beef, salmon, and seasonal entrée selections may be available. Pricing may vary.  

Side Options  

 Mom’s Pasta Salad  
 Pimento Pasta Salad  
 Coleslaw  
 Baked Beans  
 Mac & Cheese Casserole  
 Seasonal vegetable selections  

*Additional sides may be available upon request.  

Add an additional side: +$2.50 per person  

 



BBQ Dinner: $32 per person  

Includes:  

 Choice of 2 meats  
 Choice of 2 sides  
 Buns  
 BBQ sauce  
 Pickles, onions, and traditional fixings  

*For a 20-person group, meat selections will total approximately 8 lbs.  

*Additional or premium meat selections may affect pricing.  

Appetizer Gathering: $495 for approximately 20 guests (Approximately $24.75 per 
person) 

Perfect for cocktail-style gatherings, showers, happy hours, and casual celebrations.  

Includes:  

 Seasonal meat & cheese grazing board  
 2 dozen deviled eggs  
 2 dozen mini pimento cheese biscuits  
 2 dozen chicken salad sliders  
 Seasonal fruit platter  
 Crackers and accompaniments  

*Additional appetizer packages can be customized for larger groups or more substantial 
gatherings.  

Dessert Package: +$3.50 per person  

Choice of:  

 Assorted cookies and brownies  
 Pudding or similar house dessert selection  

*Outside Desserts  

 Outside desserts may be approved in advance for an additional $1.50 per person  
 All other outside food must receive prior approval.  

 



BEVERAGE OPTIONS  

Nonalcoholic Beverage Package: +$2 per person  

Includes:  

 Iced tea  
 Lemonade  
 Water  

Coffee & Tea Package: +$2 per person  

Includes:  

 Regular coffee  
 Decaffeinated coffee  
 Hot water and tea  

Beer & Wine Service  

*All alcohol must be purchased through Crystal Spring Grocery. Outside alcohol is not permitted.  

Alcohol service may be arranged in several ways:  

 Hosted Bar with Set Limit – Client selects a maximum dollar amount for the bar  
 Hosted Bar Followed by Cash Bar – CSG covers beverages up to the predetermined 

amount, after which guests purchase their own drinks  
 Cash Bar – Guests purchase their own beverages  
 Open Bar – Client pays for all beer and wine consumed during the event  
 Pre-Purchased Beer & Wine – Select specific wines, beers, or quantities in advance  

 

We are happy to help estimate appropriate quantities and recommend selections based on your guest 
count and budget.  

 



STAFFING  

$20 per hour, per staff member  

Our standard staffing guideline is 2 staff members for every 20 guests  

 1 kitchen staff member  
 1 front-of-house staff member  

*Additional staff may be required depending on guest count, menu, alcohol service, and event 
format.  

*Staffing hours include the time required for event preparation, service, and cleanup.  

 

SERVICE FEE  
A 20% service fee applies to all food and beverage charges.  

Staffing is billed separately.  

 

EVENT POLICIES  
To protect our space and provide the best experience for your guests:  

Not Permitted  

 Glitter or confetti  
 Outside alcohol  
 Outside food unless specifically approved  
 Pins, nails, or other items placed into walls  
 Bubble machines  

*Approved outside desserts are subject to the applicable outside dessert fee.  

 

RESERVATIONS & PAYMENT  

Holding a Date  

 We are happy to tentatively hold an available event date for up to two weeks.  



 If the deposit has not been received by the end of the hold period, the date may be released 
for another event.  

Deposit  

 A $200 deposit is required to officially reserve your event date.  
 The deposit is applied toward your final balance.  

Final Guest Count  

 Your final guaranteed guest count is due 5 days prior to the event.  

Final Payment  

 The remaining balance is due 3 days prior to your event. Unless otherwise agreed upon in 
writing.  

Cancellations  

 Cancellations must be submitted in writing at least 7 days before the event.  
 Cancellations made within 7 days of the event may result in forfeiture of the deposit.  

 

QUESTIONS? 
Give us a call at 540.595.9113 or email us at hello@csgrocery.com 

 

 



SAMPLE ESTIMATES  

20-Person Classic Dinner  

 Classic Dinner: 20 × $25 = $500  
 Nonalcoholic Beverage Package: 20 × $2 = $40  
 Food & Beverage Subtotal: $540  
 20% Service Fee: $108 
 Estimated Staffing*: $160  
 Room Rental: $300  

Estimated Total: $1,108 Before alcohol and applicable taxes. Staffing example assumes two staff 
members for four hours.  

20-Person BBQ Dinner  

BBQ Dinner: 20 × $32 = $640  

 Nonalcoholic Beverage Package: 20 × $2 = $40  
 Food & Beverage Subtotal: $680  
 20% Service Fee: $136  
 Estimated Staffing*: $160  
 Room Rental: $300  

Estimated Total: $1,276 Before alcohol and applicable taxes.  

20-Person Appetizer Gathering  

 Appetizer Package: $495  
 Nonalcoholic Beverage Package: $40  
 Food & Beverage Subtotal: $535 20%  
 Service Fee: $107  
 Estimated Staffing*: $160 
 Room Rental: $300  

Estimated Total: $1,102 Before alcohol and applicable taxes.  
 

Final pricing will depend on guest count, event duration, menu selections, staffing needs, and 
beverage service. We are happy to customize your package and provide a detailed estimate based 
on your event. 


